
Iowa Girls High School Athletic Union 

JOB DESCRIPTION 

Working Title: Assistant Director-Sponsorships & Branding 

Reports To (Title) Executive Director 

Review Date: July, 2021 

============================================================== 

PRIMARY FUNCTION: Responsible for the development of IGHSAU sponsorships and fulfillment.  The 
Assistant Director must provide positive leadership for all aspects of the IGHSAU Branding initiatives. 
Directs, leads, and supervises the external areas of marketing and community outreach, digital strategy, 
strategic communications, creative services, and broadcasting. This position serves as a member of the 
IGHSAU management staff and reports directly to the Executive Director. Opportunity to serve as a Sport 
Administrator. 

PERCENTAGE 
OF TIME CHARACTERISTIC DUTIES AND RESPONSIBILITIES 

 30% Responsible for creating new business and implementing corporate marketing partnerships  
for the IGHSAU while also building and maintaining relationships with existing corporate  
partners. Assist with fulfillment needs for signage, radio, print, digital and events. Assist the 
IGHSAU business office in sponsorship expense reports, invoices and budget needs.  Assist  
with corporate hospitality, tickets and in-game promotions for all state tournaments,   
including POP (Proof of Performances) for in-venue sponsorship elements. 

30% Implement a comprehensive brand development strategy, while also maintaining high brand 
standards for all design, video, social media and facilitating positive aspects of the fan 
experience. Works closely with communications, publications, ticketing and public relations. 
Creates and coordinates promotional activities and social media coverage for athletic 
events. Oversees all IGHSAU branding and licensing decisions. 

20% IGHSAU Management Team-Assist the Executive Director of the IGHSAU on operations of 
the state office. Work closely with the Executive Director to develop and manage strategic 
initiatives and special projects. Serve on the management team that oversees the overall 
management of the IGHSAU. 

20%  Provide support of sport administrators for all state championships, ensuring consistency in 
 administration of all tournaments.  Opportunity to serve as a Sport Administrator. 

============================================================== 
GENERAL INFORMATION: Qualifications include strong interpersonal and verbal/written communication 
skills; knowledge of sports marketing or sportsmanship programming, effective public speaking skills; 
experience working with Microsoft Office and other computer software; ability to work collaboratively with 
colleagues; willing to work flexible schedule, including nights and weekends; ability to delegate tasks and 
manage delegated tasks; must be adaptable and resourceful in stressful situations; ability to build 
relationships with member schools, organizations, and state associations; minimum of bachelor’s degree 
required. 
============================================================== 

The above statements reflect characteristic duties and responsibilities of the position and are not intended 
to limit the IGHSAU's right to assign, direct and control duty assignments. 

      


